WENTWORTH RIDGE
Invoice

	From (your trading name and address)
	



	To (client name and address)
	



	Invoice number
	

	Invoice date
	

	Payment due
	


Work completed
	Date / period
	Description of services
	Qty
	Rate (£)
	Amount (£)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Totals
	Subtotal (£)
	

	VAT, if registered (£)
	

	Total due (£)
	


Payment details
	Account name
	

	Sort code
	

	Account number
	

	Payment reference
	


 
If you are not VAT registered, remove the VAT line entirely rather than showing £0.00. If you are a limited company, UK trading disclosure rules require the registered company name, number and registered office address on invoices; sole traders should show their own name alongside any trading name.
Operational template provided by Wentworth Ridge Ltd (wentworthridge.co.uk) as a working aid. It is not legal, tax or professional advice; adapt it to your own operation and take advice where the situation requires it.
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